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PETJIAMEHT BEJAEHUSA DJIEKTPOHHOT O )KYPHAJIA
B MBOY «KAMEHOJIOMHEHCKAS CPEJIHAA IHKOJIA»

1. O0umue mosnoxkeHust

1.1. Hactosmuii periaMeHT OompenessieT YCJIOBHS M TMpaBWia BEICHUS DJICKTPOHHOTO
KypHaja, KOHTPOJIA 3a BEICHMEM DJEKTPOHHOIO JKypHaua, IMpoLeaypbl oOecreueHus
JIOCTOBEPHOCTH BBOAMMBIX B 3JIEKTPOHHBIM KypHall JaHHBIX, HAJEKHOCTH HX XpaHEHUS U
KOHTPOJISI 32 COOTBETCTBHEM 3JEKTPOHHOIO YpHaia TpeOOBaHUSAM K JOKYMEHTOOOOPOTY,
BKJIIOUAsl CO3JJaHUE PE3EPBHBIX KOMUM, TBEPIbIX KOMHH (Ha OyMaKHOM HOCUTEJNE) U Ap.

1.2. B cOOTBETCTBUM C ACUCTBYIOLINM 3aKOHOAATEIHCTBOM 00Pa30BaTENbHOE YUPEKACHNE
BIIpaBE CaMOCTOSITENIbHO BBIOUPATh ()OPMBI U CITIOCOOBI BEJICHUS YU€Ta yCIIEBAEMOCTH.

1.3. OTBETCTBEHHOCTDH 32 COOTBETCTBUE PE3YJIBTATOB y4eTa ACHCTBYIOLUIMM HOPMaM H, B
YaCTHOCTH, HACTOSIIEMY pErjaMeHTy M JIOKaJbHBbIM aKTaM, HECET pPYKOBOAMUTEIb
00pa30BaTEIBLHOTO YUPEKICHUS.

1.4. OTBETCTBEHHOCTh 32 COOTBETCTBUE YUETHBIX 3aMUCEH (pakTaM peaau3aiuu y4eOHOro
Ipoliecca JIEKHUT Ha PyKOBOJUTEIIE 00pa30BaATEIbHOTO YUPEKACHHUS.

1.5. Tlpu BeneHun ydyeta HEOOXOIUMO OOECIEUUTH COOIOJCHUE 3aKOHOAATENIbCTBA O
MIEPCOHATBHBIX TAHHBIX.

1.6. ITomumo o06s13aHHOCTH UHPOPMUPOBATH OOYHAOIIUXCSI M MX POJUTENEH (3aKOHHBIX
MpeicTaBUTeNe) 00 yCIeBaeMOCTH, O PACIHCAHUU 3aHATUH U MEPOMPHUSATUH, X01e y4eOHOTO
mporecca, 00pa30BaTeIbHOEC YUYPEKICHHE O00S3aHO OTKPBITO MYOJIMKOBATh Pa3THYHYIO
nH(OPMAIIHIO, B YaCTHOCTH, 00 OKa3bIBAEMBIX YCIYTaxX U MHBIX JaHHBIX. Takoe nHpopMupoBaHue
MOJKET OCYIIECTBIISIThCS KaK HE3aBUCUMO OT CUCTEMBI ydeTa yueOHOro mpolecca, Tak U B €UHOM
JIOTHKE, €CJIA Y4eT BEIETCS B paMKax 00beAUHAIONICH 3TH (DYHKIIUU CUCTEMBI.

2. O0mme npaBuJia BeJeHUs y4eTa

2.1. Buecenue uHpoOpMaUU O 3aHATHM U OTMETKH OO0 OTCYTCTBYIOIIUX JOJIKHBI
MIPOU3BOJIUTECS 1O (PaKTy B J€Hb MPOBeACHUsA. Ecim 3aHsATHE MPOBOAMUIOCH BMECTO OCHOBHOTO
npenoaaBaTens, GakT 3aMEHbI TOJKEH OTPaKaThCsl B MOMEHT BHECEHHS YUE€THOM 3amKCH.

2.2. BHeceHue B KypHaJ HH(OPMAIIMU O JOMAIIIHEM 33JJaHUU JIOJHKHO TIPOU3BOJAUTHCS B
JIeHb TPOBEJICHUS 3aHATHUS. 3aJaHue JOJDKHO BHOCHTHCS B XKypHall He mo3faHee | yaca moclie
OKOHYaHUS 3aHATUHN B 3TOT JICHb.

2.3. Eciu cucremMa yuyeta MO3BOJIAET BECTU pa3lebHO YUYeT 3aHIATHA W 3aJaHUH,
pPEKOMEHIyeTCs 3apaHee pa3Memarh 3aJaHus, 4ToObl y 0Oydarommxcsi ObLIa BO3MOXKHOCTH
3a071arOBpeMEHHO TUIaHUPOBATH CBOE BPEMSI.

2.4. Pe3ynpTaThl OICHMBAHUS BBHIMOJIHEHHBIX OOYYAIOIIMMHUCS THCBMEHHBIX padoT
JOJDKHBI BBICTaBIISITbCSI HE MO3JHEE | Helenu co JHA MX INPOBEAECHHUS B COOTBETCTBUU C
MPUHATHIMU B 00pa30BaTEIbHOM YUPEKIEHUH MPaBUIaMH OLEHKU padoT.

2.5. ApXMBHO€ XpaHEHHE YUYETHBIX JAHHBIX JIOJKHO MPEAYyCMaTPUBATh KOHTPOJIb 3a UX
LIEJIOCTHOCTBIO U JIOCTOBEPHOCTHIO Ha MPOTSKEHUHM BCEr0 HEOOXOAMMOIrO CpOKa, HalpHuMep, C
IIOMOLIBIO DJIEKTPOHHOM MOANUCH. JJIEKTPOHHOE XPAaHEHUE AapXMBHBIX JAHHBIX JIOJKHO
OCYIIECTBISATHCS MUHUMAJIBHO HA IBYX HOCUTENSX U XPAHUTHCS B Pa3HbIX TOMEIICHUSX.

3. YciaoBusi uHpopMHpoBaHus o0y4yamMXcsi W HMX poaUTeJeH (3aKOHHBIX
npejacTaBuTeIei)

3.1. Ilpu BeneHuM ydera 3JIEKTPOHHBIM 00pa3oM y OOy4aroUIMXCs U UX POAUTENEH
(3aKOHHBIX TpEeJCTaBUTENEH) JODKHA OBITh BO3MOXHOCTH ONEPATUBHOTO  TOJTYYECHUS
nHpopmanuu 6e3 oOpaIeHus: K COTpyIHIUKaM 00pa30BaTeIbHOTO YUPEXKICHHS (ABTOMAaTUUECKH ).
[Iponenypa aBTOMaTHYECKOTO AOCTYNA K HHPOPMAIIUU J0JKHA OBITh 0OIIETO0CTYITHA.

Perynsapraocts uHbOpMHUpOBaHHUS OOYYAIONIUXCS W HMX POAHUTENICH 00 YCHEUTHOCTH
oOyyarolerocs 1 npodyieMax B peaju3aliy yueOHOro mporecca 10JKHa ObITh He peke YeM OJIUH
pa3 HeZlelo, a B cilyyae He3alIaHUPOBAaHHOT'O c00s — HE peke OIHOTO pasa B JIBE HE/IEIH.



3.2. PexkomeHpayeTcsi peryispHO HH(OpPMHUpOBATh OOYYaAIOLIUMXCS U UX POAUTENEH O
MIPOrHO3€ MX UTOT'OBOM YCHEIIHOCTH 3a OTYETHBIA Mepuoj (4eTBEpTh, TPUMECTP, MOIYTroue U
p.).

3.3. Hudopmanuss 00 HMTOTOBOM OLIEHMBAHMHM M KOHKYPCHBIX (dK3aMEHAIIMOHHBIX)
WCTIBITAHUSX JOJDKHA OBITH JTOCTYITHA OOYYAIONIMMCS W MX POJAWUTENSIM HE IMO3KE CYTOK IOCIIe
MOJTy4YEeHHUs PE3YyIbTATOB.

3.4. JloctaBka nH(pOpMaIud 00YJIArONTUMCS M MX POJUTEIISIM MOXKET OCYIIECTBIISITHCS B
COIJIACOBAHHOW (OpMe, B YACTHOCTH, 110 YKAa3aHHBIM UMHU KOHTAKTHBIM JaHHBIM JTM00, €CIIU 3TO
MpeycMaTpUBaeT AIEKTPOHHAS CHCTEMa, BBEJICHHBIM CaAMOCTOSTENbHO. [lepenaya KOHTaKTHBIX
JAHHBIX JOJDKHA OCYIIECTBIATHCS POAUTENSIMUA NUCHbMEHHO WM C TPUMEHEHUEM 3JICKTPOHHBIX
CHCTEM Iepeiladl JOKYMEHTOB 3JIEKTPOHHOU MOJIHCHIO.

4. YcnoBus COBMEUICHHOTO XpaHEHHs JaHHBIX B 3JEKTPOHHOM BHJE M Ha OyMa>KHBIX
HOCHTEJIAX

4.1. Ilpu BbIBeIeHUH Ha NI€YaTh JAHHBIX U3 JIEKTPOHHOH (hOPMBI OHU JIOJKHBI 3aBEPATHCS
B YCTAQHOBJICHHOM TOpsJIKE. APXMBHOE XPAHEHUE YYETHBIX JaHHBIX Ha OyMa)KHBIX HOCUTEISAX
JIOJDKHO OCYILECTBIISATHCSL B COOTBETCTBUU C JECUCTBYIOUIMM AJMUHUCTPATUBHBIM PETJIaMEHTOM
Pocobpnanzopa, yrBepx)aeHHbIM prukazoM MunoopHayku Poccun ot 21 stuBapst 2009 1. Ne 9.

4.2. CBomHas BEIOMOCTb WTOTOBOM YCHEIIHOCTH Kjlacca 3a ydeOHBIM ToJ JOJDKHA
BBIBOJIUTBCS U3 CHUCTEMBbl y4deTa B TOM BHUJAE, KOTOPBIH NPEIyCMOTPEH JeHCTBYIOIMMU
TpeOOBaHUSIMHU apXUBHOU CITy>kKObI. Eciin nanHbIe IO y4eOHOMY TOAY XPaHATCS B JIEKTPOHHOM
BUJIE, CBOJIHAS BEJIOMOCTh MOXeET OBbITh NIEpeiaHa B apXUB Cpa3y M0 3aBEPILIEHUH BEJCHHsS yueTa
B COOTBETCTBYIOIIEM KJIACCHOM >KypHaJIe.

4.3. Ilpu BeieHNH y4eTa B 3JIEKTPOHHOM BHJ1€ HEOOXOJUMOCTb BbIBOJIA IAHHBIX HA II€YaTh
onpexensercs coorserctBueM cucteMbl 'OCT P MCO 15489-1-2007 «Cucrema cTaHIapTOB MO
nHpopManuy, OMOITUOTEYHOMY M HM3JAaTEIbCKOMY Jely. YIpaBieHue JokyMeHTamu. OOuiue
TpeOOBaHUS».

4.4. XpaHeHue )XypHaJIOB yCIEBA€MOCTH OOYYaIOLIMXCS Ha JEKTPOHHBIX U OYMasKHBIX
HOCHUTEIISIX 00€CTIeUnBaeTCs B TEUCHHUE 5 JIET, B LEJSIX XpaHEHHs Ha OyMa)KHBIX HOCUTEIISIX - OJTUH
pa3 B roji, 10 OKOHYaHUU y4yeOHOro rojaa, Ho He mosaHee 30 MIOHSA, BBHIBOJUTCS Ha IeyaTb
AJIEKTPOHHAs BEpCHUs JKypHalla YCIEBAEMOCTH, NPOIIMUBACTCS M CKPEIUISETCS MOIMHCHIO
JTUPEKTOpa U MeYaThio yUpexkIeHUs (3JIEKTPOHHOM MOANUCHI0O B COOTBETCTBHM ¢ DenepaibHbIM
3akoHOM 0T 06.04.2011 Ne 63-®3 «O0 37IeKTPOHHOHN TOITUCHY);

4.5. XpaHeHUE U3BATHIX U3 3JIEKTPOHHBIX >KYpHAJIOB YCIEBAEMOCTH OOYYaOLIUXCS
CBOJHBIX BEIOMOCTEW YCIIEBAEMOCTH Ha 3JIEKTPOHHBIX U OyMa)KHBIX HOCHUTEISX 00eCTIeYHBaCTCS
B TEUEHHE 25 JIeT, B LEeJIIX XpaHEHUsI Ha OyMa)XHBIX HOCUTEINSAX - OJMH pa3 B IO/, 10 OKOHYAHUH
y4eOHOT0 roja, HO He mo3aHee 30 WIoHS, BRIBOAMTCS HA IMEYaTh dJIEKTPOHHAS BEPCHsS CBOJTHBIX
BEJIOMOCTEH YCIIEBAa€MOCTH, IPOIIMBACTCS U CKPEIUIIETCS IMOANUCHI0 TUPEKTOpa U MeYaThio
yupexJaeHus (3JeKTPOHHOM MOANUCHIO B cOOTBETCTBUU ¢ DenepanbHbM 3akoHOM oT 06.04.2011
Ne 63-D3 «O06 >71€KTpOHHON TOAHUCHY).

B Tex acmekrax, B KOTOPBIX JJEKTPOHHAas CHCTeMa He oOecreduBaeT TpeOyeMbIX
XapaKTePUCTHK JJIS IPU3HAHUS JaHHBIX ydeTa JJOKYMEHTOM, HEOOXOAMMO BBIBOJUTH JaHHbIC HA
1e4aTh U XpaHUTh Ha OyMa)XHOM HOCHTEJIE.

Hampumep:

* €CJIM CUCTEMa HE MPeAyCMaTPHUBAET HAJEKHOI'O KOHTPOJIA 3a UCIPABICHUSIMMU, JaHHbIE
JIOJKHBI BBIBOAUTHCS Ha MEYaTh B KOHIE KaKIOI0 OTYETHOTO MEPUOJIA;

* €ClIM CUCTEMa y4yeTa HE IM03BOJIAET XPaHUTh APXMBHBIE JaHHBbIE B OOILEJOCTYITHOM
¢dbopmare, He TpeOyrOIIeM CIENUATHLHOTO MPOrPAMMHOTO O0ECTIeUeHHs], HEOOXOANMO BBIBOIHUTH
JIaHHbIE Ha IeYaTh 10 OKOHYAHUU Y4e€OHOI0 roja;

* eCIlM JJaHHbIC y4eTa MPOIYIICHHBIX M 3aMELICHHBIX YPOKOB B 3JICKTPOHHOM BHJIE HE
MO3BOJISIOT JIETKO MOJXY4UTh MH(OPMAILMIO MO JIFOOOMY COTPYAHMKY W/WIM 3a JII00OH Mecsll,
HE0O0XOAMMO BBHIBOJUTH JAHHBIE HA I€YaTh €)KEMECIUYHO.



