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INOJIOKEHUE
00 00padoTKe NePCOHATBHBIX IAHHBIX PAGOTHHKOB, 00Y4aIOMMXCS U HX
poauTesied (3aKOHHBIX MpeacTABHTEEH)

1. OBIIIME IMOJIOKEHUSI

1.1. Hacrostmee [lonoxenne 06 06paGoTke MepcoHanbHbIX JaHHBIX pabOTHUKOB
(nanee — Ilonoxenue) MyHHIMNATBHOTO  GI0KETHOr0 06pa30BaATENBHOTO
yapexaenus «Kamenonomuenckas cpeusis mkona» (nanee [llkona) Ha ocHOBaHUH
¢1.24 Koncruryuuu P®, rnassr 14 Tpynosoro Konexca P®, Memepamsuoro 3axoHa
«O6 nndopmaruu, nHbopMaTH3aLKHK U 3aumUTe HHGOpMatmmy Ne 149-d3 ot 27.07.
2006 r., ®emepanbHoro 3akona P® «O [IEPCOHANBHBIX JaHHBIX» No 152-D3 ot

1.2. Hens paspaGotku Tlonoxkenus - onpeienende mnopsgka oGpaGOTKH,
CUCTeMAaTH3allMK, HCIOJIb30BAHWs, XPaHEHUs W Iepejayd CBEJeHUH, COCTABSIONIMX
IepCOHANIbHbIE NaHHbIe; OOecTeYeHne 3aluThl mpas U c¢Bo6ox pabotHukos [IKkosL,
obyJarouxcst U UX poamTeneil (3aKOHHBIX npeacraBuTened) npu obOpaboTke ux
TIEPCOHANBHBIX NAHHBIX, & TAKXKE YCTAHOBJIECHHE OTBETCTBEHHOCTH JOJKHOCTHBIX JIHII,
MMEIOIIHMX NOCTYIT K MEPCOHAIBHBIM NaHHbIM paboTHHKOB 1lIKkoner, 06ydaromumxcst u ux
ponuTenel (3aKOHHBIX TMpPeNCTaBUTENeH) 3a HEBHIONHEHNE TpeOOBaHUN HOPM,
peryIupyromux o0paboTKy U 3aIIUTy MEPCOHATBHbIX JAHHBIX.

1.3 TlepconanbHble paHHBIE OTHOCATCS K KATErOPHH KOH(UIeHIIMATEHOM
HHOOpMaLIHH.

1.4 Bce paGOTHMKH IIKONBI, B COOTBETCTBMHM CO CBOMMH [OJHOMOYHMSMH
BIIA/ICIONIIe HH(OPMAlHeH, OTHOCAIIEHCA K [IepCOHATBHEIM IAHHBIM, O COTPYIHHKAX,
yqammxcs M HMX PONUTENSIX (32KOHHBIX —TNPEACTABUTENSX), [OJydalolHe |
VICTIOJIB3YIOIIME €€, HECYT OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOAATEIBCTBOM
Poccuiickoii Deniepanny 3a HapylieHHe peXuMma 3alluThl, 006paboTKd M Mopsika
MCIIONIE30BaHMs 9TON UH(GOPMALIUH.

1.5. [lopsnok BBOJIA B fekcTBre U u3MeHenus [Tonoxenus.

1.5.1. Hacrosimee [lonoxenune Bcrynaer B cuiy ¢ 15.01.2018 r. u gecreyer
Geccpouno, J0 3aMeHbl ero HoBbIM [lonoxkeHuem.



1.5.2. Bece usmenenus B [TonoxeHne BHOCSTCS IPUKA30M JUPEKTOPA.

1.5.3. Bce pabotHuku, pogutens o0ydarommxcs (3aKOHHbIE MpEACTABATENN)
[ITxomb! MOMKHEI OBITH O3HAKOMIIEHB! ¢ HAacTOSAIMM [To0KeHnEM IO POCIIHCE.

1.6. Pexum KoHQUAEGHLMANLHOCTH MTEPCOHANBHEIX AAHHBIX CHUMAETCS B CIydasx
UX 00€3MYUBAHNUS U [0 UCTEUEHUH 75 JIETHEro CpoKa UX XpaHeHWs, WM MPOJiIeBaeTCs
Ha OCHOBaHUU 3aKITFOYEHHS SKCIIEPTHONW KomMuccHuy 11IKomeL, ecnu uHOe He OmpeeNieHo
3aKOHOM.

2. OCHOBHBIE ITOHATUSI 1 COCTAB NEPCOHAJIBHBIX TAHHBIX

2.1. Jlng uenedt Hactosmero ITonmoxeHNs MCHOJNB3YIOTCS CIEAYIOIUE OCHOBHBIE
nossTus:

- TIEPCOHANIBHBIE HaHHble - Mo0ad MHYOpPMaLMs, OTHOCSIIASICS K OTpeIeIeHHOMY
WIH ONIPE/ICISIEeMOMY Ha OCHOBaHMM Takol WHQOpMaLnuu paboTHHUKY, 00ydaroleMycs 1
€ro pojuTessM (3aKOHHEIM IPEACTABHTENIM), B TOM YHCIE ero (GpamMuius, WM,
OTYeCTBO, OJ, Mecsl, JaTa M MECTO PpOXAEHHs, aapec, ceMmeiHoe, COLMAIBLHOE,
MMYILECTBEHHO® MONIoXKeH e, 00pasoBanue, Ipodeccns, JOXOAbl, Apyras nH(GopMaIus,
HeoOXoauMas paboToIaTeN0 B CBA3M C TPYAOBBIMH OTHOIICHUSMHU,

- 00paboTKa TNEepCOHANBHEIX JaHHBIX - COOp, CHCTEMATH3alMs, HAKOIIICHHE,
XpaHeHue, yToqHeHue (00HOBIICHNE, H3MEHEHHE), UCTIONB30BaH)e, pacipocTpaHenye (B
TOM 4uCle nepenada), obesnuyuBanue, OIOKMPOBAHUE, YHUYTOKEHHE TTEPCOHANBHBIX
naHHbIX  paboTHuKoB Illkompl, o6ydarommxcss M MX pOAMTeNell (3aKOHHBIX
npeJcTaBuTeneii);

- KOH(HUAEHUMATEHOCTE TePCOHANBHBIX JAHHBIX - 06M3aTeNbHOE UIS COBITIONeHHs
Ha3HAYEHHOrO OTBETCTBEHHOTO JIMLA, MOJyYHBIIEIO HOCTYIl K MEPCOHANBLHBIM JaHHBIM
pabOTHHUKOB, OOYYArOIIUXCS ¥ UX pOJUTENel (3aKOHHBIX npeJcTaBuTeneil) TpeboBanve
HE  JIOIyCKaTh WX pacmpocTpaHeHust 06e3 cornmacusi paGOTHHMKA WM POAMTEIs
(38KOHHOTO TIPEICTABHUTEIS) MM HHOTO 3aKOHHOTO OCHOBAHHS,

- PaclpoCTpaHEHHME [EPCOHANBHBIX JdHHBIX - JCHCTBUS, HampaBieHHble Ha
repefady MEpCOHANBHBIX MaHHBIX PAOOTHHKOB, O0YYalOLMXCA M WX pOAUTENei
(3aKOHHBIX TIpefCTaBUTENEH) OrpejeseHHOMy Kpyry nui (Hepenaua [IEPCOHATBHBIX
AIQHHBIX) MM HA 03HAKOMJICHHE C NePCOHAIBHBIMH JAHHBIMH HEOrPAHHYEHHOTO Kpyra
AL, B TOM 4HCIe OGHAPOAOBAHUE IEPCOHANBHBIX JAHHBIX B CPEACTBAX MACCOBOM
MH(OPMALIUK, PasMeNeHue B UH(MOPMAIMOHHO-TEIEKOMMYHHKAIMOHHBIX CETAX KA
IIPEAOCTABICHHE NOCTYIA K MEPCOHAILHBIM NaHHBIM KaKHM-JIHMG0 HHEIM CIIOCOGOM:;

- MCIOJIb30BaHME  [MEPCOHAIBHBIX  JAHHBIX -  [elcTBus  (omepamuu) ¢
NICPCOHANIbHBIMKM JAHHBIMH, COBEpIIAEMBblIe MODKHOCTHBIM JuioM IlIkonel B Iensx
MPUHATHSA PEIICHUH WM COBEPLICHUsS MHBIX IEHCTBHIA, MOPOXKAAIONIUX IOPHIHIECKUE
MOCJIEJICTBHSA B OTHOIICHWH PaOOTHMKOB, O0YHarOIIMXCS W MX POAMTesned (3aKOHHBIX
npejcrapurenieit), nu6o MHBIM 00pasoOM 3aTparMBarOlIMX WX TpaBa U CBOOOIBI WITH
IpaBa ¥ CBOOOMBI APYTUX JIMILI;

- ONOKMpOBaHME IIEpCOHANBHBIX JAHHEBIX - BpPEMEHHOE MpeKpailenue cbopa,
CUCTeMaTH3allVK, HaKOIUIEHUS, MCIIONB30BAHUS, PACIPOCTPAHEHHS IT€PCOHAIBHBIX
JTAaHHBIX pabOTHUKOB, OOYYaAOLIMXCA M KX poauTenel (3aKOHHBIX MpeicTaBUTeNeil) B
TOM YHCJIE€ UX NepeaayH;



- YHHYTOXKEHHE IEePCOHAIBHBIX MaHHBIX - JHCHCTBUS, B PE3YJIbTATe KOTOPBIX
HEBO3MOYKHO BOCCTAHOBUTH COJEpIKAHME TIEPCOHANBHEIX JaHHBIX B HH(OPMAIHOHHOM
CHCTEMe IepCOHANBHBIX JaHHBIX pPa0OTHUKOB, OOy4YalOMIMXCs W HX poauTenei
(3aKOHHBIX ~ IpENCTaBUTENeH) MIM B  pe3yjbrare KOTOPbIX  yHHITOKAIOTCA
MaTepuanbHBle HOCHTENH TEepCOHAIBHBIX NaHHBIX PabOTHHMKOB, OOyYarOIIMXCAd H HX
poauTeieii (3aKOHHBIX [PeCTaBUTEINEH );

- o0e3nMyMBaHWE IIEPCOHATBHBIX JAHHBIX - JIEHCTBUS, B PE3yNbTaTeé KOTOPBIX
HEBO3MOXKHO ONpPENeTHTh MPUHAANIEKHOCTL MEPCOHANBHBIX aHHBIX KOHKPETHOMY
paboTHHKY, 00yJarOIIeMycst ¥ er0 POJUTENIM (3aKOHHBIM IpeICTABUTEIISIM);

- o6IEeNoCTyIHEIE TepPCOHANbHbIE NaHHbIE - TEPCOHANBHBIE NaHHBIC, MOCTYII
HEOrpaHWYEeHHOT0 Kpyra JMIl K KOTOPBIM MPEeIOCTAaBIEH C COTNIACHA paboTHUKaA,
3aKOHHOTO TpeCTaBuTeNsi O0ydarollerocs WM Ha KOTOpPbIE B COOTBETCTBHH C
demepanbHBIMM ~ 3aKOHAMH  HE  PACHpPOCTpaHsercs — TpeboBaHMe coOJroneHus
KOH(GUAECHMATbHOCTH.

- uHdopManus - cBeleHus (COOOUIEHHs, NaHHbIE) HE3aBHCHMO OT GopmBl  HX
HpeﬂCTaBﬂeHHHm.

- JIOKyMEHTHpOBaHHas HHQOpMaIs - 3aUKCUpPOBaHHAST HA MaTepHanbHOM
HOCHTENE MyTeM JOKyMEHTHPOBaHHS HHOpMauus C PEKBU3UTAMH, MO3BOJIAIOIIMMH
OMpeJIeNUTh TaKyro WHGOPMALHIO UIIK €€ MaTepHalbHBI HOCHUTEIb.

2.2. KoMmieke JIOKYMEHTOB, COMPOBOXKIAIOIIMIA ITporecc 0GOPMIIEHHS TPYIOBBIX
OTHOIIIEHUH paOOTHUKA IIPH €ro MpueMe, IepeBojie ¥ YBOJIbHEHHH.

2.2.1. ndopmanus, mpeacTtasiseMas pabOTHIUKOM [IPH MOCTYIIEHUA Ha paboTy B
[lkony, HO/KHA HMETh JOKyMeHTanpHyio ¢Gopmy. llpnm 3akmodeHwn TpPyROBOTO
j0TO0BOpa B cOOTBETCTBHU cO cT. 65 Tpynosoro koaekca Poccuiickon ®enepannu IO,
IoCTyImaroiee Ha paboTy, MpeabsIBIIsieT padoTo aTeNIo:

- IACTIOPT WM UHOM JOKYMEHT, y10CTOBEPSIOIIUHI INYHOCTE,

- TPYIOBYIO KHIDKKY, 3a HCKIIOYEHHEM CJIyuyaeB, Korjga TpPYIOBOW [IOTOBOP
3aKITFOYaeTCs BMEpPBBIE WM  pabOTHUK TOCTYNMaeT Ha paboTy Ha yCIOBHIX
COBMECTHUTENBCTBA, JIMOO TpyaoBas KHUXKKA y paOOTHHKA OTCYTCTBYET B CBA3U C €€
yTpaToil UK 1O APYTHUM IIPHUYHHAM,

- CTPaxoBOE CBUAETEJIBCTBO I'OCY1apCTBEHHOIO NEHCHOHHOIO CTPaxOBaHus,

- JOKYMEHTBhl BOMHCKOTO YydeTa - Ui BOEHHOOOS3aHHBIX W ML, TMOJIEKAIIHX
BOMHCKOMY YYETY;

- JOKyMeHT 00 o0pa3oBaHHH, O KBaIU(PHUKALMKM WIM HAJWYUH CIELHATBHBIX
3HAHUE - TIpH [OCTYIUIEHHH Ha paboTy, TpeOyIOLlylo CHEelMalbHBIX 3HAHWK HIH
CIIeLMABHOM MOArOTOBKHY;

- cBuaeTenbeTBO O pucBoeHur MHH (mpu ero nannumm y paGOTHHKa)L}J.

2.2.2. Tlpu odopmieHnn pabOTHHKA JEJIONPOM3BOJUTENIEM  3allOIHACTCA
yuuduimposannas ¢opma T-2 «JIuuHas kaproyka pabOTHUKa», B KOTOPOH
OTpakaloTCsl ClEIYIOLIMe aHKeTHbIE 1 Grorpaduyeckye naHHble paboTHHKA:

- obume ceenenus (P.JM.O. paboTHuKa, gaTa POXNKAEHHS, MECTO POXKIEHHS,
rpaXIaHCTBO, oOpasoBaHue, npodecchsa, cTax paboOTbl, COCTOAHHE B Opaxke,
[acropTHBIE JaHHbIE);

- CBEJICHNs 0 BOMHCKOM y4eTe;

- IaHHEIE O [pUeMe Ha padoTy.



B nansHeiflieM B TMYHYIO KAPTOUKY BHOCSTCS:

- CBeJICHMS O MepeBoiaX Ha APYTyIo paboTy;

- cBeJieHus 00 aTTecTalluH;

- CBeJICHHUS O MOBBIILIEHUN KBATU(DUKALUY;

- CBeJICHUS 0 MPodecCUOHaTbHON NMEPEnoAroTOBKE,

- cBefeHUs 0 Harpaaax (MOOLIPEHUsIX ), TOUYETHBIX 3BAaHUAX;

- cBeIeHHs 00 OTIyCKax;

- CBEJIEHHUS O COIHANBHBIX TapaHTHIX;

- CBeJIEHHS O MECTe JKUTEIhCTBA M KOHTAKTHBIX Tele(oHaXx.

2.2.3. B Illxone co3naioTcss W XPaHITCAd CIEAYIOIIUE TPYIIbl JTOKYMEHTOB,
coJiepaliie TaHHble 0 pabOTHUKAX B €IMHUYHOM WJIM CBOIHOM BH[IE!

2.2.3.1. JIokyMeHTBI, cojepkall¥e IepCOHajbHble JaHHbIE paOOTHUKOB
(KOMITIEKCHI  JOKYMEHTOB, COIPOBOXJAWOIIKE Mpouecc OoQOpMIEHHS TPYHIOBBIX
OTHOIUCHHH [IPU IIpHeMe Ha paboTy, NepeBojie, yBOJIbHEHUH; KOMIUIEKC MATePUaIOB 110
AHKETHPOBAHHUIO, TECTHPOBAHUIO; INPOBEACHHIO cobeceoBaHUH ¢ KaHAWAaTOM Ha
JOJDKHOCTE;, TMOMTHHHHKA U KOIMUM MPUKA30B IO JUYHOMY COCTaBY; JIMUHEIEC JeNa U
TPYIOBBIE KHHIKKM paOOTHUKOB; JIefia, CoJeprKalliie OCHOBaHUS K NPUKa3y IO JIMYHOMY
cocTaBy; Jela, COIep)Kalllie MaTephalbl aTrecTalud pabOTHUKOB; CIyKeOHBIX
paccrneoBaHuit;  crpaBOYHO-MH(MOPMAIMOHHBIA  OaHK  JaHHBIX [0  [epcoHaly
(KapToTeKH, >KypHaNbl); TMOUIMHHUKM W KOMMHM OTYETHBIX, AHAJIMTHYECKUX W
CIIPaBOYHBIX MaTepUaoB, nepeaaBaembix agMuHucTpauuu IIIKonbl, KOMUU OTYETOB,
HAIpaBIsEMbIX B TOCYIapCTBEHHBIC OpraHbl CTAaTUCTUKH, HAJIOTOBBIE WHCIEKIIWH,
BBIILIECTOALIUE OPTraHbl YIIPaBICHUS U APYTHE YUPEKACHUA ).

2.2.3.2. JlokyMeHTauusi 10 OpraHu3aidd paboThl (MIONOMKEHHUs, ITOKHOCTHBIE
MHCTPYKLUM pPaOOTHUKOB, NPHUKa3bl, PACHOPSHKEHUS, YKa3aHWs aaMHHHCTPALINH);
JOKYMEHTBI I10 IUIAHUPOBAHUIO, YUeTy, aHallM3y W OTUETHOCTH B 4acTu paboThl ¢
nepconanom [llkonst.

2.3. Mudopmarnus, npencrapisieMas pOIUTENSIMU (3aKOHHBIMH TIPEICTaBUTEISIMI)
npd noctymieHud B Illkomy, [J0MKHA WMeTh JOKYMEHTAlbHYIO ¢opmy. Ilpu
3aKJTIOYEHUU IOrOBOpa O MPeJoCTaBIeHUH 001ero o0pa3oBaHusl pOOUTENN (3aKOHHbBIE
npeacTaBuTeN ) npeabsasisitot [kone:

- NUYHOE J1es1o ¢ TabesieM ycrneBaeMoCTH (1 mocTymnaromux B 2-11 kiacc);

- KCEPOKOIIHS CBUIETEIHCTBA O POXKIECHUU;

- KCEepPOKOMUS MeAULIUHCKOTO TIOJIHCA;

KCEpPOKOIMHMs CTPaXxoBOI'0 HOMepa UHAMBHAyanbpHoro nuiesoro cuéra (CHUJIC)

- CBEIEHUS O COCTABE CEMbH;

- CBEIEHHSI O pPOJUTENSIX M 3aKOHHBIX MPENCTABUTENSIX (KCEepOKOMUU
IIaCIIOPTOB MJIM MHBIX JOKYMEHTOB, YIOCTOBEPSIOIINX JIMYHOCTh POJUTENIEeH);

- KCEPOKOIHUS MacrnopTa st yHaluxcsi, JOCTUTIINUX 14-11eTHEro Bo3pacra;

- arrecraT o0 OCHOBHOM 00IIeM 00pa3oBaHWM ydalluxXcs, MPUHATHIX B 10
KJ1acc (MoTMHHNK );

- ajipec MecTa JKUTEeJIbCTBA,;

E JIOMAITHui TenedoH;

- dororpadhuu W WHBIE CBEJEHHs, OTHOCSIIMECS K IEPCOHANBHBIM JaHHBIM
y4alierocs.



pabOTHHUK, POJMTENN (3aKOHHBIE MPEACTABUTENH) MOJKHBEI OBITH YBEIOMIIEH 00 3TOM
3apaHee U OT HUX JIOJDKHO OBITh MOJyYeHo muchbMeHHoe corjacue (IIpunoxenue No 4)
JloixkHocTHOE  juio  paborojarelns AODKHO COOOLUTL pabOTHUKY, pPOAMTENSM
(3aKOHHBIM TIPEICTABUTENAM) O I[eNAX, MpeArojaraéMblX HCTOYHUKAX U crocodax
MOMyYEHUs TEPCOHANBHBIX MAHHBIX, & TAK)KE O XapaKTepe TMOUIeKALIUX IOIYy4YESHHIO
NepCOHANLHBIX JaHHBIX U MOCIEICTBUAX 0TKa3a paboTHHUKA AaTh MUCBMEHHOE COITIacHe
Ha MX ronyJeHne ™,

3.1.2. lllxona He uMeeT Mpaga MOJy4aTh, 00pabaTeIBaTh U MPUOOIIATE K THYHOMY
neny paboTHMKa W oOyuarolerocs He ycTaHoBIeHHble DenepaibHBIM 3aKOHOM OT
27.07.2006 Ne 152-®03 «O mnepcoHaNbHBIX AaHHBIX», (DeneparbHBEIM 3aKOHOM OT
29.12.2012 Ne 273-@3 «O6 obOpazoanuu B Poccuiickoit ®enepauun» u TpyLoBbIM
konexkcom Poccuiickoit @Pepepauuu nepcoHanbHble JaHHble 00 HX PacoBOW,
HAIlMOHAJIBHOW HNPUHAUISKHOCTH, TOJIUTHYECKUX B3IVISAX, PEIUTHO3HBIX WIIH
¢unococknux yOeKIeHUAX, COCTOSHHUU 3H0pPOBBS, YACTHOM IKU3HH, UYJIECHCTBE B
OOIIECTBEHHEIX OOBEAMHEHHAX, B TOM 4HCIe B Mpo(ecCHOHANBHBEIX COo3ax. B
CllydasX, HEMOCPeICTBeHHO CBS3aHHBIX C BOMPOCAMU TPYAOBBIX OTHOILEHUM, B
cooTBeTcTBUH cO cT..24 Kouctutyuun Poccuiickoit @eneparmu paboronaresns BIpaBe
rmojiy4yars M 00pabaTeIBaTh NaHHBIE O YaCTHOM JKU3HU pabOTHHMKA TOJBKO C €ro
ITMCBMEHHOTO COrNACHs,

3.2 llopsnok 00paboTKy NepcoHanbHbIX AaHHbIX

3.2.1. O6paboTka mepcoHaNBHBIX JaHHBIX OCYIIECTBISAETCS B LEsX obecrieyeHus
cobmonenns Koncrutynnuu Poccmiickoit @enepannn, (peneparbHbIX 3aKOHOB ¥ MHBIX
HOPMATUBHBIX TMPaBOBEIX akToB Poccuiickoli @Denepauuu comeHcTBHs, COACHCTBUSA
paboTHUKaM M OOy4arommMcst B HPOXOXKIACHHH OOyUYeHHMS, MX KaphepHOM pOCTE,
obecrieueHnst TMYHOM GE30TTaCHOCTH M YJIEHOB UX CeMeH, a TaKKe B IelsX 00ecredeH s
COXPaHHOCTH MpPUHAAJNICKAIIEr0 MM HMyliecTBa H wumylnectBa Illkoner, yuéra
pe3ynbTaToB UCIIOJHEHUSI UMU 00s13aHHOCTEHA,

3.2.2. OGpaboTKa yKa3aHHBIX IEPCOHANBHBIX TaHHBIX PaBbOTHHUKOB, 00YJAIOIIXCS
M UX POIMTENEH (3aKOHHBIX MpeCTaBUTENE) BO3MOXKHA TOJBKO C MX COTJIAcHs TG0
0e3 MX COrTacHs B CIICIYIOIIMX CIydasx:

- IEPCOHAIIBHEIE JAHHDIE ABISIOTCS OOIIEA0CTYIHBIMM;

- TIePCOHANBHBIE JaHHbIE OTHOCATCS K COCTOSIHHIO 3J0pOBbsi pabOTHHKA WU
obyuarotierocs u ux o6paboTka HeOOXOAUMA MUIsS 3ALIUTHI €T0 YKU3HH, 3M0POBLS HIIH
MHBIX JXM3HEHHO BaKHBIX WHTEPECOB MO0 KU3HH, 3J0POBbS HWIIM HMHBIX JKH3HEHHO
BaJKHBIX MHTEPECOB NPYrHWX /ML M MOJy4YeHHE coriacusi pabOTHHUKA WM POIUTEIS
HEBO3MOKHO;

- 00paboTka IepCOHANbHBIX MAaHHBIX HEOOXOMMMa sl YCTAHOBNGHHS WIIH
OCYIIECTBJICHHS NpaB UX CyObEeKTa MM TPEThUX JHUI] JUOO B CBA3M C OCYILECTBICHUEM
[PaBOCY TUST;

- 00paboTka MepCOHANBHBIX MAaHHLIX OCYILECTBASETCA B COOTBETCTBHU C
3akoHOmaTenscTBOM P®D 006 obOopone, o 06e30macHOCTH, O NPOTHBOAEHCTBUH
TEppOpU3My, O TPAaHCIOPTHOM Oe30IacHOCTH, O MPOTUBOAEHCTBHM KOPPYNILHH, 00
ONEPATUBHO-PO3BICKHOW  JESITENIBHOCTH, OO0 MCIOJHUTENBHOM IPOW3BOJICTBE, C
YTOJIOBHO-UCITOJIHUTEIIBHBIM 3aKOHOIaTENbCTBOM PD;

- 00paboTka MEepPCOHANBHBIX HaHHBIX OCYIUECTBIISETCS B COOTBETCTBHH C
3aKOHOJATEIbCTBOM 00 00s3aTe/IbHBIX BHUJAX CTpaxoBaHWs, CO  CTPaXOBBIM
3aKOHOJATEIbCTBOM;



- 06paboTKa MepCOHATBHBIX JAaHHBIX HeoOxoauma JUIS yCTAHOBICHHMS WK
OCYIIECTBIEHHUS MPaB UX CyOBbEKTa UIH TPETHUX JIULL JIHO0 B CBA3M € OCYIIECTBICHHEM
IIpaBoOCY AU

- 00paboTKa TIEepCOHANBHBIX MJaHHBIX OCYIUECTBIAETICS B COOTBETCTBHH C
3akoHomarenscTBoM P® 06 oGopode, O 0e30maCHOCTH, O MPOTHBOACHCTBUH
TeppOpU3MY, O TPAHCIOPTHOH Ge30macHOCTH, O MPOTHBOACHCTBUM KOPPYTIHH, 00
ONepaTUBHO-PO3BICKHON ~ AESATENPHOCTH, + 00 HCIONHUTEIBHOM  [POW3BOLCTBE, C
YTOMOBHO-HCIOMHUTEIBHBIM 3aKOHOATENLCTBOM PD;

- o0paboTKa IIepCOHANBHEIX JAHHBIX OCYIIECTBISETCS B COOTBETCTBUM C
3aKOHOMATEHCTBOM 00 00f3aTeNbHBIX BHIAX CTPaxOBaHUS, CO  CTPaxOBBIM
3aKOHOIATEIbCTBOM;

- 1o TpeOGOBaHMIO TOJHOMOYHBIX T'OCY[IapCTBEHHBIX OpraHoB B ClyHasX,
peaycMOTpeHHbIX (elepanbHbIM sakonoM™,; :

- B ciTydasx ecyiv 06paboTKa [IepCOHANBHBIX TaHHBIX PaOOTHHKOB OCYINECTBIIACTCSA
Ha OCHOBaHMH TpymosBoro koxekca P® mimm wumHoro @eiepaqbHOro 3aKOHa,
YCTAHAB/IMBAIOIIETO €C Le/b, YCIOBHs IONYYEHHs MEPCOHAIBHBIX JaHHBIX W KPYT
CyOBEKTOB, INepCOHaNbHble [TaHHBIE KOTOPHIX TNojnexar obpaborke, a TaKKe
OTIpeJIeIISIFOIIEro TOJHOMOUHS paboToAaTeNs;

- 00paboTka MepCOHANbHBIX [JAHHBIX OCYLIECTBISETCS B IHENAX HCIOIHEHHUS
TPYI0BOTO JIOTOBOPA; JIOTOBOPA O MPeIOoCTaBlIeHnH 001Iero 06pa3oBaHus;

- 00paboTKa NepcoHaTBHBIX NAHHBIX OCYLIECTBIAETCH JUIS CTATUCTHYECKUX WM
MHBIX HAy4YHBIX [elel MpH YCIOBHH 00s3aTelbHOr0 00e3/IMYuBaHus TMEPCOHAIBHBIX
J@HHBIX.

3.2.3. Paborogarens Brpase 00pabarsiBaTh MEpPCOHANbHBIE JaHHBIE PAOOTHHKOB
TOJIBKO C X ITUCHMEHHOT'O COTJIacHs.

3.2.4 lllkona Bnpase 00OpabaTbiBaTh NepCOHANbHBIE JaHHbIE O0YUYAIOLIUXCH U UX
poauTeneit (3aKOHHBIX MpeACTABUTENEH) TOJIBKO C UX TUCEMEHHOIO COrIacus.

3.2.5. TIlucbmeHHoe corsacue paboOTHHKA M poAuTeNed  (3aKOHHBIX
npeacraBuTenieit) o0yJarommxces Ha 00paboTKy CBOMX MMEPCOHANBHBIX JaHHBIX JOJDKHO
BKJIIOYATh B ce0s:

- GamMwIm, WMs, OTYECTBO, aapec cyOBeKTa NEepCOHAJIBHBIX NAHHBIX, HOMEp
OCHOBHOTO JOKyMEHTa, YyAOCTOBEPSIIOLIEr0 €ro JIMYHOCTh, CBEJEHHUS O JaTe BbIIAYH
yKa3aHHOT0 JOKYME@HTa M BBLIAABLIEM €ro oprame;

- HaumeHoBanue (GpaMHIIHIO, UMS, OTYECTBO) U aJpec OIeparopa, MoIydaloero
cornacue cy0beKkTa nepCoHaNbHAIX JaHHEIX;

- 1enb 006paboTKU TIepCOHANBHBIX TaHHBIX;

- TIepedyeHb MepPCOHANbHBIX NaHHBIX, Ha 00pabOTKy KOTOPBIX MAaeTcs Ccoriacue
cyO'beKTa repcoHanbHbIX JaHHBIX;

- IepedyeHb AEWCTBUH C IMEPCOHAIBHBIMU JaHHBIMH, HAa COBEPIIEHHE KOTOPBIX
JlaeTcs coryacue, ofllee ONUCAaHUE HCIONB3YEMBIX OMEepaTopoM crocoboB 0OpaboTku
MePCOHAJIBHBIX JaHHBIX;

- CpPOK, B T€UYEHHE KOTOPOro AEHCTBYET corjacue, a TAKOKe MOPSAIOK €ro OT3hIBA.
(TTpunosxenue Ne3).

(Dopma 3adBITeHKs O COrNACHN pabOTHYKA Ha 00PabOTKY MEPCOHANBHBIX AAHHBIX
cM. B IMpunoxenun Nel k Hacrosimemy [Tonoxeruto; @opma 3agBIeHHS O COrMacHy
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PaclopAnUTEIbHBIMHA  JIOKyMeHTaMu  MunoGprayku Poccun, PocobpasoBanuss u
Pocobpransopa u penepansusivu 3akonamu;

- IpY NIPHHATUN PELICHHUMH, 3aTParuBaloIUX HHTEpeCH paboTHHKA, PaboTomaTens
HE MMECT IIpaBa OCHOBBIBATHCA Ha IMEPCOHANBHBIX JAaHHBIX PaGOTHHKA, MOIYYeHHBIX
MCKJIOYUTENEHO B PE3YNBTATE MX aBTOMATH3UPOBAHHON 00pabOTKH MM 31EKTPOHHOTO
MOTyqeHHs 2,

- 3aliTa  TICpCOHANBHBIX  JIaHHBIX pPabOTHHUKA OT HENPAaBOMEPHOIO  HX
HCIIONB30BaHMS UITH 'yTpaThl obecreunBaercss PaboTtomarenem 3a cder ero CPEICTB B
NOpsIAKE, YCTAaHOBJICHHOM (hejiepasbHBIM 3aK0HOM-Y,

- pabOTHUKM M MX NPEACTABUTEH IOJDKHBI OBITH 03HAKOMIICHEI [MOJI PacTUCKy C
poxymentamu IIIKombl, ycTaHABIMBAIOLIMMH TOPATOK 06PaGOTKH MEPCOHANBHBIX
AQHHBIX PabOTHHKOB, a TAKKe 06 X MpaBax U 06S3aHHOCTIX B 3TOH 06 acTul.

- BO BCeX CIy4asX OTKa3 pabOTHHMKa OT CBOMX IIpaB Ha COXpAaHEHHE W 3allUTy
TaliHbI HemelicTBuTe e 2, .

- 00paboTKa IepCOHANBHBIX JAHHLIX MOKET OCYIIECTBIIATHCA UCKITFOYHTEIBLHO B
LestX obecredyeHnst CoONONeHnsT 3aKOHOB U MHBIX HOPMATHUBHLIX TPABOBBIX aKTOB,
PETIAMEHTHPYIOMHKX. 00pa30BaTe/IbHyl0 NeSTelbHOCTh OpraHM3alMy, CONeHCTBHS
yHalmMes B TpyAOYCTPOHCTBe 4epes LleHTp 3aHsTOCTH M B pamkax JeHCTBYIOLIETO
3aKOHONATENbCTRA, [POBENEHMM TOCYNAPCTBEHHOW WTOrOBOH  aTTecTalH, npu
nocryminenuu B BY3b1, kostexu u nnble 00pa3oBaTebHBIE OpraHKU3aIHHy.

4. SALIINTA ITEPCOHAJIbHBIX JIAHHBIX

4.1.  Tlox yrpo3oii MITH OTAacHOCTHIO YTpaThl NEPCOHAJILHBIX JAHHBIX TOHUMAETCH
CAMHUIHOE WM KOMIUIEKCHOE, pealbHOe WM [IOT€HLMAJIEHOE, aKTHBHOE WU
[TaCCHBHOE MPOSIBIEHNE 3JI0YMBIIIIEHHEIX BO3MOXHOCTSH BHEIIHUX MM BHYTPEHHHUX
MCTOYHHKOB ~ YIPO3BI  cO31aBaTh  HEGNArONpPHATHBIE COOBITUS,  OKa3bIBATh
necTabuIMsUpyloliee BO3neHCTRIE Ha 3alMIIAeMy 0 HHPOPMALIHIO.

4.2. Puck yrpossl no6emm MH(DOPMALMOHHEIM PECYpCaM CO3MA0T CTHXUHHEIE
OencTsus,  IKCTpeMalbHbIe CATyallMd, — TEPPOPUCTHYECKME NeHCTBHS, aBapum
TEXHMYCCKUX CPENICTB U JIMHHUH CBSI3U, APYTHe 00bEKTHBHEIE 00CTOATEeNBCTBA, a TAKKe
3aMHTEPECOBAaHHbIC U HE3aMHTEPECOBAHHBIE B BO3HUKHOBCHNH YTPO3BI JIHIIA.

4.3. 3amurTa nepcoHaNbHBIX JaHHBIX MpeJCTaBIsgeT coO0M npemynpesxaeHe
HApYIIEHNA NOCTYyNHOCTH, LETOCTHOCTH, NOCTOBEPHOCTH M KOH(UICHINATEHOCTH
NIEPCOHANIBHBIX NAHHBIX UM obecriedeHne Ge30MacHOCTH MH(OpPMaLUK B Ipolecce
YNpaBJI€HYECKOH U MIPOU3BOJICTBEHHOMN JIeSTeIbHOCTH OpraHu3alWH.

4.4. 3aluTa NepcoHaNbHEIX TAHHBIX OT HEMIPAaBOMEPHOr0 UX HCITOJIB30BAHUS
UM yTpathl JODKHA OBITh oOecmedena Illkomnoif 3a cyer ed CPEJICTB B MOPSJIKE,
YCTaQHOBJICHHOM (peIepallbHbIM 3aKOHOM.

4.5.  «BHYTpeHHSS 3a1uTay:

- PETTIAMEHTAlHNA JIOCTYNa NepcoHana K KOHGUACHUMATbHEIM CBEIEHMSIM,
AOKyMEHTaM M 0a3aM [JaHHBIX BXOAUT B YHCIO OCHOBHBIX HarpaBJIeHUH
OpPraHU3alMOHHOM 3alUTBl HMHOOPMALMM ¥ NpelHA3HAYEHA Ul pasrpaHUYeHus
MOTHOMOYHH MeX Ty PYyKOBOIUTEIIAMHE U CIIENHATHCTAMH OpPraHH3AINH;

— JULst 0becreveHny BHY TPeHHe! 3aIUThl epCOHANBHBIX JAHHBIX HEOOXOAUMO
coOMrONaTE  pAN  Mep: OrpaHHYEHHE W perlaMeHTal|s CcocTasa pabOTHHKOB,
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TEXHUYECKUX CPEACTB M JIMHUU CBSI3U, ApyTHe 0OBEKTUBHBIE 0OCTOATENLCTBA, a TAKKE
3aMHTEPECOBAHHBIE U HE3aMHTEPECOBAHHBIE B BOSHUKHOBEHHUH YIPO3BI JIMIIA.

4.3. 3ammTa 1MepcoHaJBHEIX JaHHBIX MPEACTABISET CO00H MpeaylpexieHue
HapylleHHs: [OCTYIIHOCTH, LEIOCTHOCTH, JOCTOBEPHOCTH W KOH(QUIEHUHAIbHOCTH
MepCOHANBHBIX HaHHBIX M obecmeueHue Oe3omnacHoCTH HHQOpPMALKMU B IpoLecce
YIIPaBJICHYECKON W MPOU3BOICTBEHHON 1eATEIbHOCTH OpraHU3alluH.

4.4. 3aliuTa NMepcoHaJBHBIX JAHHBIX OT HENPaBOMEPHOTO MX HCIIOIL30BaAHUL
WIN yTpaThl JO/DKHa OBITH obecrnieyena Illkonol 3a cuer e€ cpelacTB B TOPSIKe,
YCTaHOBJIEHHOM (eiepalibHBIM 3aKOHOM.

4.5. «BHyYTpeHHss 3alIUTay:

= perjiaMeHTalus JOCTyIa nepcoHana K KOHOUICHIMAIbHBIM CBEICHUSM,
noKyMeHTaM u 06a3aM JaHHBIX BXOJMUT B 4YMCIIO OCHOBHBIX HalpaBle€HHUN
OpraHU3alMOHHON 3alUThl MH(pOPMALMKM M IpeiHa3Ha4YeHa [UIsd pasrpaHuyYeHHs
MIOJTHOMOYMH MEX/LY PYKOBOIUTEISAMU U CIELIMaINCTaMi OPraHA3alHy;

- I 0OecriedeHuH BHY TPEHHeH 3aIlUTHI TEPCOHATBHBIX AaHHBIX HE0OX0IUMO
cobmomaTh psifi Mep: OrpaHUdYeHHe W perjiaMeHTalus cocTaBa pabOTHHKOB,
(yHKIMOHATBHBIE O00SI3aHHOCTH KOTOPBIX TpeOyroT KOH(UAEHIMANbHBIX 3HAHUM;
u3bupaTtenbHOe M 000CHOBaHHOE pacripeliefieHue JOKYMEHTOB M WH(GOpMAIMU MexXITy
pabOTHHKAaMHK; pallMOHANIbHOE pa3MelleHre padouux mMecT pabOTHUKOB, MPU KOTOPOM
UCKJII0YaJIOCh Obl OECKOHTPOJIBHOE UCIIOJIB30BAHKE 3alllUIaeMOi HHPOPMALIUK; 3HAHHE
paboTHUKOM TpeOOBaHMI HOPMATHBHO — METOJMYECKHMX J[JOKYMEHTOB I10 3allKTe
HHpOPMAlMKM W COXPAHCHUM TaWHBI, HAIMYKE HEOOXOAMUMBIX YCIOBHH B MOMEIIECHHH
s paboTsl ¢ KOHGHIAESHIMATPHBIMA TOKYMEHTaMH W (GasaMu [JaHHBIX; OpraHU3alus
NOpAAKA YHUYTOXEHHMA MH(DOpMALUKM; CBOEBPEMEHHOE BLISBIEHHE HApYIIEHHs
TpeOOBaHMiI  pa3spelUuTeNnbHOM — cucTeMbl  fgocTyma — paGoruukamu  LLIkosr
BOCIUTATEbHASL W pa3bsiCHUTENbHAas pabora ¢ corpyaHukamu Illkonel 1o
NPENYNPEXICHUIO YTPATEl LEHHBIX CBENEHWH Npu paboTe ¢ KOH(HIEHIIHATBHBIMU
JOKYMEHTAMH.

s 3alllMTa MEePCOHAIbHBIX JaHHBIX Ha 3JIEKTPOHHBIX HOCHUTENsSX. Bee mamnkw,
coJiepxkalllie TEpPCOHAbHbIE MaHHble pabOTHMKOB, YYalllUXCsi W MX pOAMTeleH
(3aKOHHBIX ~MpeJCTaBHTeNell) XpaHsTCs Ha KOMIBIOTEPE  JeNONPOU3BOIUTEIS,
3ALIMIIEHHOM MapoJIeM.

4.6. «Buemuss 3amuTay:

- JUIS 3aIIATEl KOHQUAEHIIMANbHONH MHOPMALIMK CO3MAI0TCS Lie/IEHANIPABICHHBIE
HEOJIaronpusTHBIE YCIOBUSI W  TPYMHONPEOAOJUMBIE TIPEMATCTBHS U WA,
[BITAOLIETOCA ~ COBEPLIMTL  HECAHKIMOHUPOBAHHBIM  JOCTYN M OBJIaJIeHUE
undopmanmett. Lleaplo U pe3yiabTaToM — HECAHKIMOHHPOBAHHOTO JOCTYNa K
HHQOPMAIHOHHBIM ~pecypcaM MOXKET ObITh HE TOJBKO OBJIaJeHHE IEeHHBIMU
CBEISHHSIMHU H UX MCTIONb30BAHNE, HO U WX BUIOM3MCHEHHE, YHHUTOKEHNE, U JIP.;

- MOJ T[IOCTOPOHHUM JIMLOM T[OHHMaercs Jo0oe JIUIOo, HE HMElolee
HermocpeJacTBeHHoro otHouenus k lllxone, mnoceruTenu, paOOTHUKU [OPYTUX
OpraHM3allUOHHBIX CTPYKTYp. IlocTOpOHHME nuIla He IOJDKHBEI 3HATH paclpeleleHue
byHk1uM, pabodme MPOIECChl, TEXHOJOTMIO COCTABICHWS, O(QOPMIICHMS, BEIEHUS U
XpaHeHHs JOKYMEHTOB, /el U pabounX MaTepuanos,



(Ilpunoxenne NeS), 3a MckmoYeHHEM ClTydaeB, Koraa 370 HeOOXOOUMO B IIEJIsX
NPENYNPeXKICHUS YrpO3bl KM3HH U 300POBBIO, a TAIOKE B Cly4asX, yCTAHOBJIEHHBIX
(enepanbHbIM 3aKOHOM. .

5.1.2. He coobuwars nepcoHabHbIe JaHHble paboTHHKA, OOy4Yarouerocs U ero
poznuTenel (3aKOHHBIX peACcTaBuTeNe) B KOMMEPYECKHX LeNIX 0e3 ero mucsMeHHOro
cormacws.

5.1.3. Tlpemynpenuts i, TIOTyIMBIINX I[IEPCOHAIbHBIE JaHHbIE pPabOTHHKA,
o0y4aromerocs u ero poxureneit (3aKOHHBIX IIpeficTaBuTENE), O TOM, YTO TH JaHHBIE
MOTYT OBbITh MCIIOJIB30BAHEI JIMIIL B essX, 1715 KOTOPBIX OHM COOOIIEHBI, U TpeOOoBaTh
OT STHX JIMIL TIOATBEPKIEHKS TOTO, YTO 3TO MPABUIO COBIIONCHO. Jlnna, nonyuusime
NCPCOHATIEHEIE  JlaHHBIE  PabOTHHKA, O0S3aHBI  COGIIONATE PeKHM  CEKPETHOCTH
(konduaeHIManbHOCTH). (ITpunoxenne  Ne6)  Jlammoe [Tonoxxenne  He
PACIPOCTpaHACTCA Ha OOMEH NepCOHANbHBIMU JaHHBIMU paboTHuKa, obyyaromerocs u
€r0  poluTeNleH  (3aKOHHEIX — IIpe/CTaBUTENEH) B MOPSJIKE,  YCTAaHOBIIEHHOM
(enepansubIMI 3aK0HAMY.

5.1.4.  OcymectBnsats MEperady  TEpCOHANBHLIX  JAHHBIX  pabOTHHUKOB,
00y4aloWMXCsS U UX. poauTeseit (3aKOHHBIX npencraButeneit) B rpepenax IIkonsl B
COOTBETCTBHH ¢ HacTos MM [lomoxenuem.

5.1.5. Pasperats noctyr k NCPCOHAIILHBIM IAHHEIM PabOTHHKOB, 00YHYaONmXCs U
UX ponmuTenei (3aKOHHBIX NPEICTABUTENEN) TOJBKO CIIEIHANBLHO YTIOJTHOMOYEHHbIM
IAlaM, TIPH 3TOM YyKa3aHHBIE IIMIA JOKHBI HMETE NPpaBO TMOJy4YaTh TONBKO Te
TIEpCOHANTEHBIE  IaHHBIE, KOTOPbIE HEOOXOMMMBI IS BBITIONTHEHHS  KOHKPETHOI
(DYHKUMH, COTTACHO CIIUCKA CEHATLHO YIOJIHOMOYEHHBIX UL (1puioxkenue No 7),

5.1.6. He 3ampammgars uHGOpMaKio 0 cocTosHUM 310POBbS. pPabOTHHKA, 3a
MCKRJFOUCHUEM TeX CBEJIeHHH, KOTOpBIE OTHOCSTCH K BOIIPOCY O BO3MOKHOCTH
BBITIOJTHEHHUS paOOTHUKOM TPYIOBOIA GyHKIHY.

5.1.7.  Tlepenasats EpCOHANbHBIE  naHHBle paboTHHKa IPEJCTaBUTEIISIM
pabOTHHKOB B HIOpsZike,  ycTaHOBJeHHOM TpyI0BBEIM  KOZEKCOM Poccuiickoii
Defepanui, ¥ oOrpaHU4MBATH 3TY HMH(QOPMALHIO TONBKO TeMH [IePCOHATILHBIMU
JAHHBIMH  pabOTHHKA, KOTOPBIE HEOOXOIHUMEI AJSL BBINOJIHEHHUS — YKA3aHHBIMHM
MPEACTABUTENAMHU UX (DYHKLIHH,

5.2. XpaHeHne TiepcoHANBHBIX AaHHbIX paboTHHKoBHY, obyuarommxes u ux
poauTeneii:

5.2.1. TlepcomanbHble naHHbIE paboTHUKOB, 06yHalomKMXcs M WX pouTeneti
(3aKOHHBIX NipencraBuTeneii) obpabaTeiBatoTcs o XpaHiTcs B CeKpeTapuare
(mpuémnoii).

5.2.2. TlepcoHanbHble NaHHbIE paboTHUKOB U o6yuaroumxcs 11IKOME! XpaHsITCs B
OyMa)KHOM BapHaHTe B TMYHBIX JIGTaX, KOTOPhIE XpaHSTCs B MIKady, 3aKpbIBAIOIIEMCS
Ha 3amok. Ko ot mikada xpasures Y IeJIONPOU3BOIUTENS.

5.2.3. TpynoBele KHumKKH PabOTHUKOB XpaHATCS B celide B kabumere nupexTopa.
Knrou ot ceiida xpanures Y DUpeKTopa.

5.2.4. TlepcoHanbHble maHmble Ha SJICKTPOHHBIX HOCHUTENSIX XpaHATCT B
ABTOMaTH3MPOBAHHOW UH(POPMALIMOHHOH crcTeme «BAPC, O6pasoBanue-DnexTpoHHas
[kona». [octyn K mporpamMme  uMeroT axamuHucTpaums Ilkonbr, Bee yumTens,
obyJarommecs W WX POIUTENN (3aKOHHBIE IIPECTABHTENHN). IlpaBa pmocrtyma x
[ICPCOHANIBHBIM  MAHHBIM  DA3TPaHUYEHBl  MeXJy  Ppa3sTHYHBIMH KaTeropuaMHu



5.1.7. IlepenaBarb nepcoHalbHble JAaHHble paOOTHUKA I[PEACTABUTENSAM
pabOTHUMKOB B TMOpsAKE, YCTAaHOBIEHHOM TpynoBEIM KoJekcoM Poccuiickoin
Qenepan, W OrpaHUYUBATL OTY HHOOPMALMIO TOIBKO TEMH I[E€PCOHAIBHBIMU
JaHHBIMH pabOTHMKA, KOTOpBIC HEOOXOOMMEl JUIL BBIIOJIHEHUS YKa3aHHBIMU
[IPECTaBUTENSIMU UX (PYHKLIUU.

5.2. XpaHeHHe TNEepCOHAIBHBIX JAaHHBIX Pa0OTHUKOB
ponuTenei: -

5.2.1. TlepconanbHble maHHBIE PabOOTHHKOB, OOYYAIOIIMXCS U HX POAMTENEH
(3aKOHHBIX MpeacTaBUTeNel) o0pabaTeIBAIOTCS U XpaHATCA B cekperapuare
(mpuémuoii).

5.2.2. IlepconanpHble HaHHbIe pabOTHUKOB M oOyyvarowuxcs 1IKonel XxpaHaTcs B
OyMa)XXHOM BapUaHTe B JIMYHBIX JeJax, KOTOpbIe XPaHATCs B LIKady, SaKpLIBaEOH_[eMCH
Ha 3amok. Kiitou o1 mikada xpaHurces y 1eI10nporu3BOAUTENS.

5.2.3. TpynoBble KHMXKKH pabOTHUKOB XpaHATCS B celie B KabMHETE AUPEKTOpA.
Knrou ot celipa xpaHuTes y AupeKxTopa.

5.2.4. llepcoHanbHble JaHHBIE HA DJJIEKTPOHHBIX HOCHUTENSAX XpaHATCA B
aBTOMaTH3UpPOBaHHON MH(popMaimonHoi cucreme «bAPC. O6pazoBanue-DneKTpoHHast
[lIxoma». Jloctynm k mnporpamme umerorT aaMuuuctpanus Illkoner, Bce yuurens,
oOydarolyecss M WX pOAMTENH (3aKOHHBIE TpejcTaBuTenu). [IlpaBa moctyma K
MEPCOHABHBIM ~ JAHHBIM  pPasTPaHWYEHbl  MEXAY  PasjIMdHBIMA  KaTEropusiMH
II0JIb30BaTeed (aIMMHUCTPATOP, COTPYIHHK, POAUTENb, Y4eHHUK) BXom B cucreMy
OCYLIECTBIISICTCS TOJIBKO IIPH BBEAEHUH JTUYHOTO [1APOJIs MMOJIb30BaTes.

5.2.5. BHemHu# J0CTyN K MEepCOHAIBHEIM JaHHBIM PabOTHUKOB, 00YYaAIOIIUXCI U
VX poauTesel (3aKOHHBIX Mpe/ICTaBUTeNeH) HMEIOT KOHTPOIBHO-PEBU3HOHHBIE OPTaHbl
MpY HATUYUM JOKYMEHTOB, Ha OCHOBAaHMM KOTOPBIX OHH MPOBOJSAT IPOBEPKY.
JINCTaHUMOHHO TepCOoHasIbHble JaHHble MOTYT OBITh MPEACTABIEHBl KOHTPOJIBHO-
HaI30pHBIM OpraHaMm TOJIbKO MO MUChMeHHOMY 3arpocy. CrtpaxoBsle (HOHIEL
HEroCcylapCTBEHHbIC  TICHCHOHHBIE  (DOHABI, OpyrHe OpraHu3almvi, a TaKxke
PONCTBEHHUKH ¥ 4YJIEHBI CEMbH pabOTHMKA, YUEHHKA WK €ro poauTeNedl (3aKOHHBIX
MpeNCTaBUTENEH) HE MMEIOT JOCTyNa K MEPCOHAJbHBIM NaHHBIM, 33 HCKITIOYEHHEM
HaJIM9MsA [MCbMEHHOTO corjacus camMoro paOOoTHHKAa WM poauTeNiell (3aKOHHBIX
IpecTaBuTENeH ) 0OyHaroerocs.

5.2.6. Tlomerenus, B KOTOPOM XpaHSTCS IepCOHANBHBIE JaHHBIE PabOTHHUKOB,
obydaromMxcs M HMX poauTenel (3aKOHHBIX MpPeACTaBUTeNel), JODKHBI OLITDH
000pYZI0BaHEI HAJIEKHBIMUA 3aMKAMH.

M oGyuarommxes u ux

6. IOCTYII K HEPCOHAJIbHBIM JAHHBIM

6.1 BuyTpeHHwu# nocTyI:

6.1.1 IlpaBo nocTymna K mepcoHaIbHBIM AaHHBIM pabOTHUKOB, 00YYAIOIINXCS U UX
poauTenel (3aKOHHBIX MPEACTaBHTENEH ) HMEIOT:

- aupekrtop Lkonsr

- IIeNIOIPOU3BOIUTETb;

- COTPYAHUKYU OyXTaaTepun;

- 3aMmecTtutenk aupektopa mno ,AXP (uHpopmaums o QaxTHUECKOM MecTe
POKHUBaHUs W KOHTAKTHBIE TeJeOHbl PpaOOTHHUKOB);
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7.1.3. Tpe6osats usselienus [1Ikomnoii Beex JIMII, KOTOPEIM paHee ObUIH COOOIIEHBI
HeBepHBIe WM HETIONHBIE TepCOHANbHbIE JaHHbIE, 000 BCEX NMPOU3BENCHHBIX B HUX
UCKITIOYEHHUSX, MCTIPABIICHUAX WM JAOIOJIHEHUIX

7.1.4. TTomyuats ot [1IkoJe!

- CBEJleHMs O JIMIAX, KOTOpPble MMEIOT AOCTYN K I€PCOHAbHBIM JIaHHBIM HIIH
KOTOPBIM MOKET OBITH MPEAOCTABIEH TaKOH JTOCTYTI;

- mepeyeHb 00pabaThIBAEMBIX MEPCOHATBHBIX IAHHBIX ¥ HCTOYHUK HX TONyUEeHHUS;

- cpoKH 06paBGOTKH MepCOHANBHBIX TAaHHBIX, B TOM YKMCJIE€ CPOKH UX XPaHEHMUS;

- CBeJeHMS O TOM, Kakue IOpUAMYECKHe TIOCIeACTBUS I CyOheKTa
NepCOHANTBHBIX JIAHHBIX MOXeT TMOBJedb 3a cofoil o0paGoTka ero MepCOoHaBbHBIX
JTAHHBIX.

7.1.5 OG6anoBaTh B YNOJHOMOYEHHBIM OpraH IO 3amuTe IpaB CyObHEKTOB
IIEPCOHANIBHBIX JIAHHBIX WJIM B CyneOHOM TMOpsJKe HENpaBOMEpHbIE NCHCTBHA HIIM
6esnericTust [Lxomas! mpu 06paboTKe U 3alIUTe MMEPCOHANIBHBIX JaHHBIX.

7.1.6 Poputeny (3aKOHHBIE NPEICTABATENH) He JODKHBI OTKa3BIBATECS OT CBOMX
IIpaB HA COXpAHEHHUE U 3allUTY TaiHEL.

8. OTBETCTBEHHOCTbD 3A HAPYIIEHUE HOPM, PET'YJIUPYIOHIUX
OBPABOTKY U 3AIIUTY NNEPCOHAJBHBIX JAHHBIX

6.1. PaGornuku IlIkoyibl, BMHOBHBIE B HapyUIEHUM HOPM, PETYIUPYIOLIUX
nonyueHue, oOpabOTKy ¥ 3aUIMTy [EepCOHANBHBIX JaHHBIX paboTHWKA, HECYT
TUCLMTUTHHAPHYIO  AIMWUHHCTPATHBHYIO, TpPakKIaHCKO-TPABOBYIO HWJIH  YTOJOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBHH ¢ (peepaJbHBIMU 3aKOHAMH.

6.2. Hupextop Illkomsl 3a HapylleHHe HOPM, PeryJHPYIOLIMX MOJy4YeHHE,
00paboTKy U 3alIUTy [EePCOHATBHBIX TAHHBIX PabOTHHKA, HECET aJAMHUHUCTPATHBHYIO
OTBETCTBEHHOCTH cormacHo cr. 5.27 u 5.39 Kopmekca 00 aJIMWUHHUCTPaTHBHBIX
npaBoHapyweHusx Poccuiickoit denepannu, a Takxke Bo3MemaeT pabOTHUKY yiiepo,
TIPUYMHEHHBIH  HeNpaBOMEPHBIM  HMCMOJB30BaHUEM HMH(OpPMAIUH, CoJepKamieit
[epcoHAIbHBIE MaHHbIe pabOTHHKA.
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